
Elections

Life Waive Payroll

Disability Waive Payroll

Plan Administrative
Information

How Many Hours A Week Do You Work? How Many Hours In A Year Do You Work?

Are You Hourly or Salaried? Enter Hourly Rate or Yearly Salary

Voluntary Life & Disability
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 B  rof mroF tnemllornE stfiene D  essorC aL fo esecoi
H  ynapmoC ecnarusnI tnediccA dna efiL droftra
O  )ynapmoc ecnarusni kcots A( 55160 tucitcennoC ,droftraH ,azalP droftraH en
T droftraH eh ®  .seiraidisbus sti dna ,.cnI ,puorG secivreS laicnaniF droftraH ehT si

Instructions: 1) Please print clearly with blue or black ink and provide complete information. (Missing information causes delays.) 2) Please review the 
applicable benefit highlight/summary information for each product prior to electing coverage. You (employee) and your dependent(s) (if applicable) are 
only eligible for coverage as allowed by the applicable group policy. 3) For each coverage, please check the appropriate box(es) to elect or decline 
coverage and enter amounts where necessary. 4) Please sign and date the form. 5) Submit the form as instructed by your benefits administrator by the 
enrollment deadline. (Do not submit or send the form directly to The Hartford.) 

E EEYOLPM   NOITAMROFNI
Name (FIRST MI LAST) Date of Birth (MM/DD/YYYY) 

D  NOITAMROFNI TNEDNEPE ( SIHT HTIW DETTIMBUS/OT DEHCATTA DNA REPAP ETARAPES NO DETSIL EB YAM NERDLIHC LANOITIDDA  
F   )MRO
S esuop  emaN   )TSAL IM TSRIF(

  A/N
D  htriB fo eta G  redne

 M   F
D  eta M  deirra

C  emaN dlih (  )TSAL IM TSRIF D  htriB fo eta G  redne C  emaN dlih (  )TSAL IM TSRIF D  htriB fo eta G  redne

 M   F  M   F

 M   F  M   F

V  ECNARUSNI YTILIBASID MRET GNOL YRATNULO
C rof egarevo  
E eeyolpm   ylnO B  tnuomA tfiene M ylhtno   tnuomA muimerP

(  – doireP yaP rep tsoC 12/  )raeY
E  egarevoC tcel or 
C  tnerruC eunitno

D enilce  
C  egarevo

E  eeyolpm 6 %0   ot pu ,sgninrae fo $ 000,5  hcae  
m  htno $ 

A  :noitamrofnI lanoitidd
• Y .egnahc sgninrae ruoy sa egnahc lliw tnuoma muimerp dna tfieneb ruoy ,erofereht ;sgninrae ruoy no desab si tnuoma tfieneb ruo
• Y .redlo worg uoy sa ,egnahc lliw tnuoma muimerp ruoy ,erofereht ;ega ruoy no desab si tnuoma muimerp ruo

F  6769-AP MRO
E EEYOLPM  N EMA :  ___________________________
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D ESSORC AL FO ESECOI /0 4050610  

Date of Hire (MM/DD/YYYY) 

Social Security Number Phone Number Address 

Earnings 
WeeklyHourly Monthly Annually Other

Job Title Hours/Week 

Employer Use (Check One): 

New Employee

Change
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S LATNEMELPPU   EFIL MRET A )D&DA( TNEMREBMEMSID & HTAED LATNEDICCA DN   ECNARUSNI
You must enroll for this coverage in order for your dependents to be eligible for this coverage. 

C  rof egarevo E eeyolpm  O  yln B  noitpO enO tceleS – tnuomA tfiene M ylhtno   tnuomA muimerP
(  – doireP yaP rep tsoC 12/  )raeY

E  eeyolpm

 $ 000,01   $___________ 

 $ 000,02   $  ___________

 $  000,051 $  ___________

 $ 000,005  (  )*IOE seriuqeR $  ___________

  ________________$ $  ___________

  enilceD E eeyolpm   egarevoC N  A/

S esuop  

 $ 000,5   $  ___________

 $ 000,01   $  ___________

 $  000,05 $  ___________

 $ 000,001  (  )*IOE seriuqeR $  ___________

  ________________$ $  ___________

  enilceD S esuop   egarevoC N  A/
C  )ner(dlih
• T ylppa nwohs )s(tnuoma muimerp eh

t eht fo sseldrager ,nerdlihc lla o  
n  evah uoy nerdlihc fo rebmu

 $  000,01 $ 09.1  f  nerdlihc lla ro

  egarevoC )ner(dlihC enilceD N  A/

Additional Information:  
• *If you elect an amount that exceeds the guaranteed issue amount of $150,000, you will need to provide evidence of insurability that is satisfactory to

The Hartford before the excess can become effective.
• *If you elect an amount that exceeds the guaranteed issue amount of $50,000, your spouse will need to provide evidence of insurability that is

satisfactory to The Hartford before the excess can become effective.
• The premium amount(s) for you and your spouse are based on your (employee) age; therefore, the premium amount(s) will change as you grow older.
• The benefit amount available to you and your spouse under this plan is subject to a reduction schedule beginning at age 65.
• The child benefit amount listed applies to any child age 15 days or older.

B  NOITANGISED YRAICIFENE ( )TNETNI RUOY FO NOITSEUQ ON SI EREHT OS RAELC SI NOITANGISED YRAICIFENEB RUOY ERUSNE ESAELP

T  rof si noitangised sih a ll  yb detacidni sa( rovivrus ro yraicfieneb a ot elbayap era stfieneb hcihw rof droftraH ehT yb deussi egarevoc ecnarusni puorg  
e  .tseuqer nettirw nopu degnahc eb yam noitangised sihT .gnitirw ni uoy yb detseuqer esiwrehto sselnu ,htaed ruoy fo tneve eht ni )ycilop cfiiceps hca A ll  
i sselnu yllauqe stfieneb erahs llahs seiraicfieneb eht ,deman si yraicfieneb eno naht erom fI .yraicfieneb rep ,deriuqer si detseuqer noitamrofn  
p  ehT .woleb detats era segatnecre p %001 latot tsum segatnecre  ot deen uoy fI .seiraicfieneB tnegnitnoC lla rof %001 dna seiraicfieneB yramirP lla rof  
d ,mrof siht htiw ti timbus/ot ti hcatta dna repap etarapes a no noitamrofni lanoitidda eht edulcni esaelp ,wolla lliw ecaps naht seiraicfieneb erom etangise  
c  .noitamrofni lanoitidda ro ecnatsissa rof rosivda lagel ro rotartsinimda stfieneb ruoy tlusnoc esaelP .eman ruoy gnitats ylrael

C enoemos etangised dna – IW ro AW ,XT ,MN ,VN ,AL ,DI ,AC ,ZA ,KA – setats eseht fo eno ni evil uoy fI .setats ytreporp ytinummoc era setats niatre  
o  ruoy naht reht s esuop   ruoy taht eriuqer yam wal etats ,yraicfieneb ruoy sa s esuop  snoitcidsiruj labirt niatrec dna ociR otreuP .noitangised eht ot tnesnoc  
m  eriuqer osla ya s lasuop   .tnesnoc S lasuop  rof rosivda lagel ro rotartsinimda stfieneb ruoy tlusnoc esaelP .snalp ASIRE ot ylppa ton yam tnesnoc  
a  .noitamrofni lanoitidd
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P  )sei(yraicfieneB yramir ( )HTAED RUOY FO EMIT EHT TA GNIVIL FI STIFENEB EVIECER OT ENIL NI TSRIF ERA SEIRAICIFENEB YRAMIRP

1) N ema  )TSAL IM TSRIF( D fo eta  
B  htri

S  NS R  uoY ot pihsnoitale P  tnecre
% 

A  sserdd (  )PIZ & ETATS ,YTIC ,TEERTS P  rebmuN enoh

2) N ema  )TSAL IM TSRIF( D fo eta  
B  htri

S  NS R  uoY ot pihsnoitale P  tnecre
% 

A  sserdd (  )PIZ & ETATS ,YTIC ,TEERTS P  rebmuN enoh

C  )sei(yraicfieneB tnegnitno ( )HTAED RUOY FO EMIT EHT TA EVILA SI YRAICIFENEB YRAMIRP ON FI STIFENEB EVIECER LLIW )S(TNEGNITNOC

1) N ema  )TSAL IM TSRIF( D fo eta  
B  htri

S  NS R  uoY ot pihsnoitale P  tnecre
% 

A  sserdd (  )PIZ & ETATS ,YTIC ,TEERTS P  rebmuN enoh

2) N ema  )TSAL IM TSRIF( D fo eta  
B  htri

S  NS R  uoY ot pihsnoitale P  tnecre
% 

A  sserdd (  )PIZ & ETATS ,YTIC ,TEERTS P  rebmuN enoh

C  ERUTANGIS & NOITAMRIFNO
B  :woleb gningis y
• I .reyolpme ym yb dereffo egarevoc ecnarusni eht ni llorne ot ytinutroppo eht nevig neeb evah I taht egdelwonkca 
• I si taht ytilibarusni fo ecnedive edivorp ot deriuqer eb yam I ,llorne ot ediced retal tub ,won egarevoc enilced I fI )1 :taht eerga dna dnatsrednu 

s ehT yb deined eb yam egarevoc rof tseuqer yM )2 ;evitceffe semoceb ti erofeb egarevoc hcus rof devorppa eb dna droftraH ehT ot yrotcafsita
H ycilop ecnarusni eht fo snoitidnoc dna smret ,snoisivorp eht htiw ecnadrocca ni ylno tceffe ni niamer dna tceffe otni og lliw ecnarusnI )3 ;droftra ; )4 
O )sei(ycilop ecnarusni eht yln  ecnarusni ym fo snoisulcxe dna snoitatimil ,snoitidnoc ,smret ,snoisivorp eht ebircsed ylluf nac reyolpme ym ot deussi
c ycilop ecnarusni eht dna mrof tnemllorne eht neewteb ecnereffid yna fo tneve eht nI )5 ;egarevo , eerga I  ycilop ecnarusni eht yb dnuob eb ot ; oN )6 
i )sei(ycilop puorg eht fo smret eht htiw ecnadrocca ni elbigile ton ma I fi ecrof ni ro dilav eb lliw ecnarusn  puorg fI )7 dna ;reyolpme ym ot deussi sa
p .ecrof ni eb ton yam detcele evah I egarevoc eht dna detnemelpmi eb ton yam )sei(ycilop eht ,tem ton era dna deriuqer era stnemeriuqer noitapicitra

• I  .elbacilppa erehw egarevoc fo tsoc ym revoc ot segaw ym morf snoitcuded lloryap ezirohtua I siht no detacidni stnuoma muimerp yna taht dnatsrednu 
f ym no desab egnahc gniogno ot tcejbus eb yam dna ,ycilop elbacilppa eht fo smret lanfi eht no desab egnahc ot tcejbus era hcihw ,setamitse era mro
a .rerusni eht yb degnahc eb yam stfieneb dna setar taht dnatsrednu osla I .sgninrae ro/dna eg

• I .ecnediser fo etats ym ot seilppa taht ”stnemetatS gninraW duarF – ecitoN tnatropmI“ eht dnatsrednu dna daer evah 

E eeyolpm   erutangiS D  erutangiS fo eta

E  EGAP GNIWOLLOF EHT NO ”STNEMETATS GNINRAW DUARF – ECITON TNATROPMI“ EHT WEIVER ESAELP – MROF FO DN

F 6769-AP MRO   
E EEYOLPM  N EMA :  ___________________________

P  3 FO 3 EGA C  :ETAD NOITAER 1  3202/12/1
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B   mroF tnemllornE stfiene
I  stnemetatS gninraW duarF – ecitoN tnatropm
H  ynapmoC ecnarusnI tnediccA dna efiL droftra
O  )ynapmoc ecnarusni kcots A( 55160 tucitcennoC ,droftraH ,azalP droftraH en
T droftraH eh ®  .seiraidisbus sti dna ,.cnI ,puorG secivreS laicnaniF droftraH ehT si

P  .mrof tnemllorne eht gningis ot roirp ecnediser fo etats ruoy ot seilppa taht tnemetats eht daer esael

F ,kroY weN ,ocixeM weN ,yesreJ weN ,dnalyraM ,eniaM ,ykcutneK ,adirolF ,odaroloC ,ainrofilaC ,anozirA TPECXE setats lla fo stnediser ro  
N :notgnihsaW dna ainigriV ,eessenneT ,ociR otreuP ,ainavlysnneP ,nogerO ,oihO ,aniloraC htro  ro eslaf a stneserp ylgniwonk ohw nosrep ynA  
f yam dna emirc a fo ytliug si ecnarusni rof noitacilppa na ni noitamrofni eslaf stneserp ylgniwonk ro tfieneb ro ssol a fo tnemyap rof mialc tneluduar  
b   .nosirp ni tnemenfinoc dna senfi ot tcejbus e
F :anozirA fo stnediseR ro  ynA .mrof siht no raeppa ot tnemetats gniwollof eht seriuqer wal anozirA noitcetorp ruoy roF  
p  .seitlanep livic dna lanimirc ot tcejbus si ssol a fo tnemyap rof mialc tneluduarf ro eslaf a stneserp ylgniwonk ohw nosre
F :ainrofilaC fo stnediseR ro  yrevocer ot thgir eht rab ton llahs retpahc siht yb derevoc ycilop yna rof noitacilppa eht ni tnemetats yna fo ytislaf ehT  
u ksir eht fo ecnatpecca eht rehtie detceffa yllairetam ti sselnu ro evieced ot tnetni lautca htiw edam saw tnemetats eslaf hcus sselnu ycilop eht redn  
o  .rerusni eht yb demussa drazah eht r
F :odaroloC fo stnediser ro  eht rof ynapmoc ecnarusni na ot noitamrofni ro stcaf gnidaelsim ro ,etelpmocni ,eslaf edivorp ylgniwonk ot lufwalnu si tI  
p ynA .segamad livic dna ecnarusni fo lained ,senfi ,tnemnosirpmi edulcni yam seitlaneP .ynapmoc eht duarfed ot gnitpmetta ro gniduarfed fo esopru  
i redlohycilop a ot noitamrofni ro stcaf gnidaelsim ro ,etelpmocni ,eslaf sedivorp ylgniwonk ohw ynapmoc ecnarusni na fo tnega ro ynapmoc ecnarusn  
o morf elbayap drawa tnemelttes a ot drager htiw tnamialc ro redlohycilop eht duarfed ot gnitpmetta ro gniduarfed fo esoprup eht rof tnamialc r  
i  .seicnegA yrotalugeR fo tnemtrapeD eht nihtiw ecnarusnI fo noisiviD odaroloC eht ot detroper eb llahs sdeecorp ecnarusn
F :adirolF fo stnediser ro  na ro mialc fo tnemetats a selfi rerusni yna evieced ro ,duarfed ,erujni ot tnetni htiw dna ylgniwonk ohw nosrep ynA  
a  .eerged driht eht fo ynolef a fo ytliug si noitamrofni gnidaelsim ro ,etelpmocni ,eslaf yna gniniatnoc noitacilpp
F :ykcutneK fo stnediser ro  mialc fo tnemetats a selfi nosrep rehto ro ynapmoc ecnarusni yna duarfed ot tnetni htiw dna ylgniwonk ohw nosrep ynA  
o tcaf yna gninrecnoc noitamrofni ,gnidaelsim fo esoprup eht rof ,slaecnoc ro noitamrofni eslaf yllairetam yna gniniatnoc ecnarusni rof noitacilppa na r  
m  .emirc a si hcihw ,tca ecnarusni tneluduarf a stimmoc otereht laireta
F :notgnihsaW dna ainigriV ,eessenneT ,eniaM fo stnediser ro  na ot noitamrofni gnidaelsim ro etelpmocni ,eslaf edivorp ylgniwonk ot emirc a si tI  
i  .stfieneb ecnarusni fo lained dna senfi ,tnemnosirpmi edulcni yam seitlaneP .ynapmoc eht gniduarfed fo esoprup eht rof ynapmoc ecnarusn
F :dnalyraM fo stnediser ro  ohw ro tfieneb ro ssol a fo tnemyap rof mialc tneluduarf ro eslaf a stneserp ylluflliw ro ylgniwonk ohw nosrep ynA  
k ni tnemenfinoc dna senfi ot tcejbus eb yam dna emirc a fo ytliug si ecnarusni rof noitacilppa na ni noitamrofni eslaf stneserp ylluflliw ro ylgniwon  
p  .nosir
F :yesreJ weN fo stnediser ro  ot tcejbus si noitamrofni gnidaelsim ro eslaf yna gniniatnoc mialc fo tnemetats a selfi ylgniwonk ohw nosrep ynA  
c dna lanimirc ot tcejbus si ecnarusni rof noitacilppa na no noitamrofni gnidaelsim ro eslaf yna sedulcni ohw nosrep ynA .seitlanep livic dna lanimir  
c  .seitlanep livi
F :aniloraC htroN dna ocixeM weN fo stnediser ro  tfieneb ro ssol a fo tnemyap rof mialc tneluduarf ro eslaf a stneserp ylgniwonk ohw nosrep ynA  
o  .seitlanep lanimirc dna senfi livic ot timbus eb yam dna emirc a fo ytliug si ecnarusni rof noitacilppa na ni noitamrofni eslaf stneserp ylgniwonk r
F :)kroY weN ni snoitacilppa ecnarusnI efiL ot elbacilppa ton( kroY weN fo stnediser ro  duarfed ot tnetni htiw dna ylgniwonk ohw nosrep ynA  
a ro ,noitamrofni eslaf yllairetam yna gniniatnoc mialc fo tnemetats ro ecnarusni rof noitacilppa na selfi nosrep rehto ro ynapmoc ecnarusni yn  
c dna ,emirc a si hcihw ,tca ecnarusni tneluduarf a stimmoc ,otereht lairetam tcaf yna gninrecnoc noitamrofni ,gnidaelsim fo esoprup eht rof slaecno  
s  .noitaloiv hcus hcae rof mialc eht fo eulav detats eht dna srallod dnasuoht evfi deecxe ot ton ytlanep livic a ot tcejbus eb osla llah
F :oihO fo stnediser ro  ro noitacilppa na stimbus ,rerusni na tsniaga duarf a gnitatilicaf si eh taht gniwonk ro duarfed ot tnetni htiw ,ohw nosrep ynA  
fi  .duarf ecnarusni fo ytliug si tnemetats evitpeced ro eslaf a gniniatnoc mialc a sel
F :nogerO fo stnediser ro  rof noitacilppa na selfi nosrep rehto ro ynapmoc ecnarusni yna duarfed ot tnetni htiw dna ylgniwonk ohw nosrep ynA  
i tcaf yna gninrecnoc noitamrofni ,gnidaelsim fo esoprup eht rof slaecnoc ro noitamrofni eslaf yllairetam yna gniniatnoc mialc fo tnemetats ro ecnarusn  
m  .elbaliava seitlanep livic yna ot tcejbus eb yam dna stfieneb ecnarusni ni noitcuder ro/dna lained a ot tcejbus si laireta
F :ainavlysnneP fo stnediser ro  noitacilppa na selfi nosrep rehto ro ynapmoc ecnarusni yna duarfed ot tnetni htiw dna ylgniwonk ohw nosrep ynA  
f yna gninrecnoc noitamrofni ,gnidaelsim fo esoprup eht rof slaecnoc ro noitamrofni eslaf yllairetam yna gniniatnoc mialc fo tnemetats ro ecnarusni ro  
f  .seitlanep livic dna lanimirc ot nosrep hcus stcejbus dna emirc a si hcihw ,tca ecnarusni tneluduarf a stimmoc otereh lairetam tca
F :ociR otreuP fo stnediser ro  ,noitacilppa ecnarusni na ni noitamrofni eslaf stneserp gniduarfed fo noitnetni eht htiw dna ylgniwonk ohw nosrep ynA  
o mialc eno naht erom stneserp ro ,tfieneb rehto yna ro ssol a fo tnemyap eht rof mialc tneluduarf a fo noitatneserp eht sesuac ro ,spleh ,stneserp r  
f dnasuoht evfi naht ssel ton fo enfi a yb noitaloiv hcae rof denoitcnas eb llahs ,noitcivnoc nopu ,dna ynolef a rucni llahs ,ssol ro egamad emas eht ro  
d dluohS .seitlanep htob ro ,sraey )3( eerht rof tnemnosirpmi fo mret dexfi a ro ,)000,01$( srallod dnasuoht net naht erom ton dna )000,5$( srallo  
a secnatsmucric gnitaunetxe fi ,sraey )5( evfi fo mumixam a ot desaercni eb yam dehsilbatse suht ytlanep eht ,tneserp eb secnatsmucric gnitavargg  
a  .sraey )2( owt fo muminim a ot decuder eb yam ti ,tneserp er
F :ainigriV fo stnediser ro  na stimbus ,rerusni na tsniaga duarf a gnitatilicaf si eh taht gniwonk ro duarfed ot tnetni eht htiw ,ohw nosrep ynA  
a  .wal etats eht detaloiv evah yam tnemetats evitpeced ro eslaf a gniniatnoc mialc a selfi ro noitacilpp

F 6769-AP MRO   
E EEYOLPM  N EMA :  ___________________________

P  1 FO 1 EGA C  :ETAD NOITAER 1  3202/12/1
D ESSORC AL FO ESECOI /0 4050610  
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Procedure Check List - For Office Use Only

1. Verify Information Is Correct
a. Location Name
b. Location Number
c. Dates
d. Elections
e. Signatures

2. Submit Copy To Payroll
3. Submit Copy To St. Ambrose

a. Secure Email
b. Secure Portal Upload
c. Fax

4. Retain Original In The Employee File
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